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READING FIRE DEPARTMENT               OPERATING GUIDELINE – BOOK 1 
       

SUBJECT:  Administrative Requirements: Civil Action SECTION:  107.05 

REVISED:  MARCH 1, 2008 PAGE(S):  1 

 
PURPOSE 
 
To assure prompt and effective communication by employees of information important 
to departmental operations. 
 
RULES 
 

A. An employee of the department shall not institute civil action arising out 
of his official duties without first notifying the Fire Chief. He shall not 
accept or agree to accept anything as payment for personal injury or 
property damage incurred in line of duty without first notifying the Fire 
Chief.  

 
B. An officer or employee of the department who has a damage suit filed 

against him, by reason of an act performed by him in the line of duty 
shall immediately consult with his supervisor and the Fire Chief.  He 
shall furnish the Fire Chief a copy of the complaint together with an 
accurate and complete report of the incident in question so that the Fire 
Chief may notify the Safety Service Director and the City Law Director of 
the pending suit.  

 
C. An employee of the department shall not involve himself in the civil 

action or dispute of other persons nor shall he testify in civil cases unless 
he is legally summoned. 

 
 
 
 
 


