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READING FIRE DEPARTMENT               OPERATING GUIDELINE – BOOK 1 
       

SUBJECT:  Administrative Requirements: Outside 
Employment SECTION:  107.04 

REVISED:  MARCH 1, 2008 PAGE(S):  2 

 
PURPOSE 
 

A. To assure efficient and appropriate attention to duties and responsibilities by full-
time departmental personnel.  

 
B. To alleviate possibility of any conflicts of interest involving departmental 

personnel in conjunction with outside employment.  
 

C. To monitor occupational exposure potential. 
 

D. To track availability of personnel for manning and staffing level planning. 
 
 
POLICY 
 

A. Nothing in these policies shall prohibit outside employment for full-time members, 
subject to the following limitations: 

 
1. City of Reading Fire Department employment shall be considered primary.  

As a member of an emergency service agency charged with 24 hour per 
day, year long responsibility, employees must reasonably be available for 
special duty or change in assignments as directed. 

 
2. Outside employment must not create a conflict of interest. 

 
3. Employees shall submit written notification of off-duty 

employment to the Chief at the time of such employment and 
annually thereafter, for review as to compliance with intent of 
these rules and regulations. 

 
4. The Reading Fire Department and the City of Reading will 

assume neither responsibilities nor liability for outside 
employment.  

 
B. All members, paid-on-call, part-time or full-time, who wish to become members 

of another fire department or E.M.S. agency for whom they may have call back 
obligations or with whom they may sustain an injury in the line of duty that 
would preclude them from covering assigned or call back duty with the Reading 
Fire Department, must submit a letter to the Fire Chief naming the department 
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t or agency for whom they wish to be employed and the approximate 
hours per month involved in outside employment. 

 
C. Approval may be denied where it appears that outside employment 

might:  
 

1. Physically or mentally exhaust the employee to the point that 
their performance may be affected. 

 
2. Requires that any special consideration be given to scheduling 

of the employee's regular duty hours. 
 

3. Bring the department into disrepute, create a conflict of interest 
or impair the operation or efficiency of the department or 
employee. 

 
 
 
 


