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READING FIRE DEPARTMENT               OPERATING GUIDELINE – BOOK 1 
       

SUBJECT:  Conformance to Law: Misappropriation of Property SECTION:  104.04 

REVISED:  MARCH 1, 2008 PAGE(S):  1 

 
PURPOSE 
 
To assure the continuance of lawful and professional conduct and prohibit 
misappropriation of property by all employees of this department. 
 
 
POLICY 
 

A. No employee shall commit theft. 
 

B. No employee shall take possession of abandoned or lost property and 
convert it to his own use or otherwise dispose of the property to his own 
or another's benefit when his awareness or possession of such property 
is in any way related to his duties as an employee or his connection with 
the department. 

 
C. Any employee coming into possession of abandoned or lost property 

shall deliver it without delay to the individual charged with the 
responsibility to receive, retain and hold secure abandoned or lost 
property (officer in charge, proper hospital authority or coroner, etc.) and 
describe such property in the appropriate report to be made out 
concerning the incident involved. 

 
D. No employee shall contract excessive debt or refuse to make payment of 

a just claim for which they are liable. 


