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READING FIRE DEPARTMENT               OPERATING GUIDELINE – BOOK 1 
       

SUBJECT:  Departmental Property: Other Than Vehicles SECTION:  108.02 

REVISED:  MARCH 1, 2008 PAGE(S):  2 

 
PURPOSE 
 
To assure proper care, custody, and control of departmental property other than 
vehicles. 
 
RULES 
 

A. An employee, who becomes aware of any departmental property which 
has become lost, damaged, stolen, or inoperative, shall report such to 
their unit supervisor.  

 
B. When departmental property shows damage which has not been 

previously reported, the employee finding damage, shall be deemed 
responsible for making a City of Reading Incident Report of such damage.  

 
C. Upon any approved leave of absence, resignation, retirement, or 

termination of employment, an employee shall return all departmental 
property possessed by or issued to him/her.  

 
D. An employee shall take reasonable care to avoid damaging, wasting, 

misusing, or destroying departmental property regardless of the unit or 
person to whom it has been assigned. 

 
E. Except in an emergency, an employee shall not alter or attempt repair to 

departmental property without the prior authorization of a supervisor.  
 

F. Employees shall not permit any other person to use their badge or 
credentials.  

 
G. Employees shall maintain all issued equipment in proper condition and 

shall be responsible for accountability of said equipment.  
 

H. Employees while utilizing department radios shall conduct themselves in a 
professional manner at all times and will adhere to proper radio discipline.  

 
I. Red lights, sirens or pa systems on personal vehicles are not to be used 

unless responding to an emergency within the City of Reading and then 
under provisions of applicable law(s).  Good judgment should be used as 
to the distance to be traveled with emergency equipment in operation. 
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RESPONSIBILITY 
 
 

A. Employees exercising responsibility for department equipment under 26.02 
shall not be liable for damage to said equipment, when damage occurs in the 
line of duty. 

 
B. Liability for damage to department pagers shall not attach when pager is 

being worn in an "able to respond" mode and is lost or damaged. 
 

C. Loss or damage to borrowed city equipment is always the employee's 
responsibility. 

 


