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READING FIRE DEPARTMENT               OPERATING GUIDELINE – BOOK 1 
       

SUBJECT:  Departmental Property: Vehicles SECTION:  108.01 

REVISED:  MARCH 1, 2008 PAGE(S):  2 

 
PURPOSE 
 
To assure proper care, custody, and control of departmental vehicles. 
 
 
POLICY 
 

A. Except in an emergency, all on-duty employees at the beginning of a 
tour of duty and prior to use of an assigned vehicle, shall inspect and 
report any damage, mechanical malfunction or missing equipment to his 
immediate supervisor.  

 
B. An employee / driver of a departmental vehicle shall be licensed in this 

state, have his/her driver’s license in his immediate possession at all 
times, and comply with any restriction required by such license.  

 
C. Except in an emergency, an employee shall not alter or attempt any 

repairs to a departmental vehicle without the prior authorization of his 
unit supervisor. 

 
D. An employee shall take reasonable care to avoid damaging, misusing, or 

destroying a departmental vehicle.  
 

E. An employee shall not use a departmental vehicle except in furtherance 
of departmental goals and objectives and in the performance of his duty. 
Departmental vehicles shall not be used by employees engaged in off-
duty work unless specifically authorized by the Fire Chief. 

 
F. Employees assigned departmental vehicles and permitted to take the 

assigned vehicle home during off-duty hours is restricted in use of the 
vehicle unless immediately available to respond for off-duty response 
dispatches or on related departmental business otherwise.     

 
G. No person, other than a member of the department, or persons 

accompanying victims to hospital, or persons being aided, or other 
persons on official business, shall be transported by any departmental 
vehicle unless authorized by the Fire Chief.  

 
H. An employee shall not allow anyone else to drive a departmental vehicle, 

unless on official business or in the event of repairs. 
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I. No member shall place any decoration or advertisement on department 

vehicles without obtaining permission from the Fire Chief. 
 
 


