
 
PAGE 1 OF 2 

  

READING FIRE DEPARTMENT               OPERATING GUIDELINE – BOOK 2 
       

SUBJECT:  STATION LIBRARY SECTION:  200.12 

REVISED:  FEBRUARY 15, 2008 PAGE(S):  2 

 
PURPOSE 
 
To maintain an up-to-date fire service reference library and allow full access to same 
by all members of the Fire Department and other authorized personnel. 
 
 
POLICY 
 
A. The Reading Fire Department will maintain at the Fire Station a reference 

library of fire service and E.M.S. books, videos, DVD’s, etc. 
 
B. The training aids can be transferred from this Department to another only, with 

the approval of the Fire Chief.  Said transfer shall only be made when the 
Equipment Loan Form is filled out. 

      
C. The training aids cannot be loaned or taken from the Fire Station except as 

stated above. 
 
 
PROCEDURE 
 
A. The Fire Chief shall: 
 

1. Allow or deny the transfer of training aids from this Department to 
another Department. 

 
B. The Company Member shall: 
 

1. Take reasonable care not to damage the training aids. 
 

2. Not remove training aids from the Station without prior consent of the 
Shift Supervisor and then completing the proper forms. 

 
3. Return training aids to library on the date promised. 

 
4. Cause the repair of damaged training aids. 

 
5. Shall see that the Equipment Loan Form is filled out completely when 

loaning or receiving a training aid that has been loaned. 
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RESPONSIBILITY 
 
A. The Fire Chief, and/or Training Officer will have full authority regarding the 

content of the Station library. 
 
B. The Fire Chief will have authority of allowing transfer of training aids from 

this Department to another. 
 
C. The training Officer shall have the following responsibilities: 
 

1. The overall supervision of the Station library. 
 

2. The overall serviceable condition of the Station Library. 
 

3. Forward all recommendations for additions or deletions to the Fire Chief. 
   

4. Report to the Fire Chief any missing or damaged training aids. 
 


